Paying Fees — Secondary

Students with overdue fees can pay/be forgiven as follows:

Step 1:
Click on the Paying Bills icon on the Common Tasks tool bar.
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Step 2:
Scan in student ID for the student with overdue fees.
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Step 3:
To Pay a Fee

a) Check total overdue fee owed.

b) Type in the amount of student payment.
c) Select the payment type.

d) Click return to enter payment.

To Forgive a Fee

a) Change payment type to — forgive.
b) Click return to forgive the fee.
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Identify User

| Look here for overdue fee.

User ID: ;
Zip: MEL

Type in payment amount here.

Total bills and payments

Total bills: 1 Payment:
Total owed:  $0.60 Payment type: Select payment type or forgive the fee.
Still owes: $0.60 Change:

Credit balance: none

Individual Bills and Payments

Line: BELLE RIVER HIGH SCHOOL

Title Itemn ID Reason Qwes Payment Type Payment Change
Abduction 32233012300901  OVERDLUE 40,60 CASH [

Billed

$0.60

Date
10/zz/2007

Press "return” or click Pay Bills button

To make payments for another user click here.
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