How to Search and Display Item

Log into the Circulation mode.

1. Click on Item Search and Display in the Common Tasks bar.
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2. Click on the book with magnifying glass icon at the top of the
Check Item Status screen.
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3. The window allows for a variety of search terms such as title,
keyword, etc. You can search all libraries in our system or if you want
to know if the book is in your own school library, click on the drop
down menu and select your own school library.
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4. The item status screen comes up showing the results from the
search. Double click on the book title you are looking for. You can
then check to see if your school owns the book, the call number and if
the book is checked out.
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Search for: |?96.342 GIB STA
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Library: ALL
Current: Mothin 1D:32233024037354

Double click on the title of the book you are
EXACT Item ID 324 l0OKIng for.

Title Call number

You can check to see if your school owns the
book and if it is checked out.

== Hothing but trauble : the story of Althea Gibson - 5 Price: $20.00
=y 796 342 GIB STA - 3_BEMSON i Llemppe: 3
ol : _ Home location: NONFICTION -
Lmm Current location: CHECKEDOUT
Item category 1: none T Gl 25 e
— | Date created: 4/2/2009 Media desk: : none
Date last charged: 3/22/2010 Last actiuit;r- 3/22/2010

Last discharged: HMewver

Total checkouts: 1

Date inventoried: 6/12/2009 e

=-gflly 796,342 G1B STA - 2_BELLERIV Times inventoried: 1

5. Clicking OK will display who has the booked checked out and other
information about the book
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Mothing but trouble : the story of Althea Gibson / Stauffacher, Sue, 1961-
790,342 GIE STA  Copy:l ID; 3223302403708

status Who has the book and when it is due.

Checked Out

Name: Lowa,laida User I 31800656

Date due: 4/6/2010,23:59 Checked out: 3/22/2010,9:18
Renewals: MOMNE Claims ret:  MNEWER
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Motices-- Owverdues: Recalls:



