How to Checkout Items

Step 1:

Click the CheckOut icon or press F5

% Itermn Search and D...

|"|T‘ Check Item Status

______ Checkdut

Discharging

Click the Checkut icon

or press F5

E}J Paying Bills

Modify Due Dates

Help

Print

Step 2:
a) Scan the student bar code into the User ID box.
b) Scan the bar code from the back of the book.
c) The checked out book will appear in the box below.
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User ID;: 3030<TEST. Student, Test Profile name: EL-KIDPWR....
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The checked out book title and item ID will show here.

Title Itemn ID
When Stella was ve... 32233018927111

to... | Type
3/3/2010,23:59 BOOK

Click here to begin checking out to a new user,
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Options at the bottom of the screen include checking out additional materials to
the same user, checking out materials to a new user or closing the checkout
wizard.
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